Special Event Sub-Committee Minutes
Wednesday, July 15 10:00am
Meeting location: Meeting Room, Fire Station, Main Street Jackson

Present: Debony Diehl, Selectmen Frank DiFuscio, Chief Michael Mosher, Fire Chief Jay
Henry, Erik Mogenson, Kathleen Flammia, Greg Marcello, Mark Lahood, Jackie Connors

Meeting Minutes Taken by Jackie Connors
Meeting was called to order at 10:05 a.m.

Debony opened the meeting by talking about the purpose of the committee—to create a
specific events permit to submit to the town by September 30. She said that we all do not
have to agree with what we submit but this is what we have been charged with doing.

Debony plans to keep the meeting to no more than one hour.

Erik commented that we are to determine whether a permit is needed but Debony said that
is not what we were charged with doing. He also questioned what the problems are that we
are trying to solve.

Frank said that notification of special events is important.

Jay handed out a notification permit that he had created. He commented that the fire and
police chiefs and ambulance need to know about special events. He added that it includes
everything that he had talked to should be included. Jay’s original form had 160 people
based on a 40’ by 80’ tent and has since modified the form. Specific items are included at
the bottom—see Appendix A.

The question came up of why we need a permit—> mostly for specific instances. The police
and fire are the most important ones who need to know about special events as they are
the ones on the street. There may be more issues with the police than with fire as there may
be noise issues or people parking on grass. The primary issue it seems to be is notification.

Debony wanted to get approval of the meeting minutes of both meetings that were
previously held. The first meeting lost quorum and so moved on. It was decided that Jackie
would combine both sets of minutes into one for the next meeting.

Discussion back to what we are tasked to—Mike said we are tasked with defining what a
special eventis as well as some form of notification or permit.

Some issues discussed regarding special events:
e Parking problems
e Early notification—issues with getting into places at the last minute
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e Ifitis ontown property, are there insurance requirements to indemnify the town?
e Police may require a special detail.

Itis important to define what a special event is. There are issues of public safety and
sanitation. Knowing the location is important so the police know where to go, whatto do in
case of an emergency.

Greg said there needs to be a definition of a special event. What if there is a new special
event? What is the difference between a regular event and a special event?

We need to start with the number of people. Some discussion about residential versus
commercial and events at short term rentals; for example, where are 150 or 250 people
going to park on Tin Mine Road? Jay asked how many residential private events go onin
town?

Inside events versus outside events.

The “best” definition might be something outside the regular realm of business, the daily
average capacity, outside of what any entity might normally do. Need some guidelines,
such as an event where two detail officers are needed.

Kathleen said she used to fill out a permitin 2003 and then it stopped. See Appendix B.

Jackie talked about the move of the Jackson Historical Society (JHS) last summer as an
example of a special event. The police were involved in traffic control and JHS used space
at the Grammar School. The Whitney Center kindly let JHS use its bathrooms. To her, that is
a special event and so a definition is needed.

There was some talk of a town calendar.

What triggers a notification? Certain number of people outside of normal course of
business, perhaps 10 or 15 percent more.

There still was no agreement on what a special event is. There are different challenges and
what activates any of these procedures—police, fire, ambulance, etc.

Next meeting will be Tuesday September 8, 10:00 a.m. location to be determined.

Meeting adjourned at 11:10 a.m.
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Appendix A
Jay Henry Special Events Notification Form

SPECIAL EVENTS NOTIFICATION FORM

DEFINTION OF SPECIAL EVENT: Any event that is above and beyond normal course of business and above
250 occupants

MUST BE SUBBMITTED WITH 30 DAYS OF THE EVENT

Date submitted Date of event Rain date if needed

Name of event

Location of event Time of event

Is event located on town owned property? Yes No if yes insurance required

Event sponsor

Contact person Phone #

Mailing address

Email addrtess

Description of event

Is there any required DOT permit? Yes No

Will toilet facilities be provided where

Where will parking for event be located

See all town ordinances and regulations to be complied with
Any event over 250 occupants will require a trained crowd manager by state law see NFPA101,12.7.6.1

Event sponsors are responsible for monitoring the extended weather forecast for any possible evacuations

TOWN USE BELOW signature
Is Police presence needed or traffic control needed? Yes No PD
Is fire dept presence needed or POA / tent permit Yes No FD
needed?
Is there a need for EMS stand-by coverage? Yes No_ EMS
Highway dept notification due to plowing / parking Yes No_ HD

Acknowledge by: Selectman




Appendix B
Jackosn Former Special Events form

OFFICE OF THE SELECTMEN

Jackson Ball Field Use Form
The Town agrees to allow the use of the Jackson Ball Field for the following:
Event: Seasonal Use by the Jackson Chamber of Commerce (form to be submitted every January)
Dates & Times: Please attach an Annual Calendar of Events
The terms are under the following conditions:

* No alcohol will be served or consumed during this event or at any time on town property
» No open flames (candles, fireworks, sky lanterns, etc.) unless permitted by the fire
department
Any decorations or trash shall be removed by the user.
Parking on the field is not allowed, public parking is recommended

I hereby understand that I am responsible and liable for any damages that may occur to either the building or
the grounds from the above activity. Any damage that I notice prior to our use will be reported to the Town
Offices. Restitution will be made to ensure the continuance of the use of the facility. I have read, understand,
and agree to the terms and costs associated with use of the Jackson Field and Outbuilding.

Signing this form acknowledges that you have read and understood the guidelines

Person(s) Responsible for Actw:ty M@M&@ﬂ
Physical Address: _ /&3 Shre
Mailing Address: /90 &X %"1’ Jﬁﬂ%\ . /i'Jll D?ﬁ‘f&a
Phone#: _(03- H33-Q 24, %090 __/ cell)

Signature: m.( X' /97/:;11:% Date:__ ol AAA/E

*You are responsible for any incidents at the field during your use/rental period.
By signing this RELEASE AND INDEMNIFICATION AGREEMENT, we hereby expressly assume

all such risks of injury, loss, or damage ro us or to any related third party, arising our of or in any way
related to the above-described activities, whether or not caused by the act, omission, negligence, or
other fault of (Member), its officers, ilgglqﬁs. or by any other cause.

(Special Fvents Holder initials here) i’

Please return this form to: Jackson Selectmen’s Office, PO Box 268, Jackson, NH 03846

Email: townadmin@jackson-nh.org
Additional Requirements:

TeLEPHONE: 603-383-4223 - Fax: 603-383-6980

PO. Box 268 - Jackson, New HampsHIRe 03846

Briocine
THE CENTURIES



